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Front / Home Page 
 

 
 
 

 
1. When three lines are given, it means the navigation is hidden on the left side. You can toggle the 

navigation open and closed by clicking the three lines or the X. This navigation is available throughout 

the training website. 

 
2. The login screen and registration screen link, only available when not signed in. 

 
3. The search feature allows you to search the available course titles and descriptions. The entire name is 

not required. 

 
4. These are the individual courses. Click on the Course Title to enroll, take the training or return to print or 

download the completion certificate. 

 
5. This section, found only on the home page, contains information, tips, and links. 
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Course Page 
 

 
1. If you need additional room to view videos or training material, you can close the left side navigation by 

clicking on the X. When the navigation is hidden, three lines are showing. You can toggle the navigation 

open and closed by clicking the three lines or the X. This navigation is available throughout the training 

website. 

6. You can access your profile by clicking on your name. In the profile, you can change your email, 

password, access your grades or upload a picture. 

7. Each safety training course contains at least two sections usually the Training section and the 

Completion Certificate. Additional sections containing printouts may be included. 

8. As you complete each section, the checkbox will become checked automatically. You must open each 

section, including the certificate, to have the system automatically check the checkbox and complete the 

training. 

9. This is called the breadcrumb navigation. It can help you navigate home or back to a prior page. 
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Training and Training Module Page 
 
 

 

10. The system allows you to attempt the course 6 times to pass the course. If you have already completed 

the course with 80% or better, don’t retake the course. The certificate will only show the first passing 

attempt and will not update, even if you improve your score. 

 
11. The Enter button allows you to start the training module. 

 
12. Quick navigation options can be found at the bottom of the page to other sections of the course. 
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Training and Training Module Page 2 
 

 
13. This is the link to the audio for this slide.  

 
14. The box labeled 1x allows you to speed up the audio. 

 
15. The option with the two diagonal arrows will make the module full screen. To reduce it back to 

normal view, click the same button or press ESC on the keyboard. 

 
16. You can reduce or turn off the audio. Note: If you turn off the audio sound, it will not play during 

the quiz and you can’t restore sound after the quiz has started.  

 
17. The numeric position statement shows you where you are in the training. The quiz questions are not 

included in this count. To the right of the position are the previous and next buttons for the training. 

The quiz will have buttons for “Submit” and “Continue”. 

 
18. In the upper left side is the course outline, allowing you to return to other slides for review.  

 
19. In the quiz, you will have true/false, single-choice, and multiple-choice questions.  In the bottom-left 

corner of the screen, you can view your current score.  

 
20. Multiple choice questions will use squares for submitting your answer, while the single choice (#19) 

uses circles. Once you make your selection, click the submit button on the bottom right. It will provide 

feedback automatically, then click continue to go to the next question. 

 
21. Once you have completed the training module, click on the Exit activity button which will return you to the 

Course page to continue onto the next section.  
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Certificate PDF 
 

 

 
22. After you click the “Exit activity” button, you will return to the course topics.  Click on the completion 

certificate link.  
 

 
 

23. Click on the “Get Certificate " button 

24. The PDF file will open in your browser.  

25. In the upper-right corner are options for downloading or printing.  

 

 


